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JOKYMEHT NOANMCAH
QNIEKTPOHHOW MOAMNCHIO

/ Tloao:keHune

0 IIKOJbHOM OHOJIHOTEYHOM (pOHJe YUeOHMKOB, OpsAKe ero ¢opMupoBaHus,
yueTra, HCI0JIb30BAHUS U 00eCIeYeHNsI COXPAHHOCTH

1. O01mue mMoJI0KeHHA

1.1. JJannoe Ilonoxenue paspaboTtano B coorBercTBUM ¢ DepepanbHbiM 3akoHOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanun B Poccuiickoit @enepanum» ¢ usmeHeHusMu ot 2 urons 2021 rona,
@3 ot 29.12.94 Ne 78-03 «O 6ubnanoreunom zaene» B penakiuu ot 1 mas 2019 r., IIpukazom
MunucrepcrBa KyinbTypel Poccuiickoit ®@eneparmu ot 8 oxts6ps 2012 roma N 1077 «O6
yrBepkeHnn Ilopsiaka ydera JOKYMEHTOB, BXOJSIIMX B COCTaB OuMOMMOTEYHOTrO (oHma» C
u3MeHeHusiMu Ha 2 ¢eBpans 2017 roma, Ilucemom MuHuctepcTBa 00pa3oBaHMS M HAayKH
Poccuiickoit ®@enepauun ot 08.12.2011r. Ne M/I-1634/03 «O6 wucnosib30BaHUH y4eOHUKOB B
oOpa3oBaTeNbHOM Mporiecce», a Takke Ycraom MBOY «['umuazus umern Wnpu CenbBHHCKOTO
ropoga EBmatopum PecnyOnuku KpeiM» ApyruMu  HOpPMATUBHBIMHU IPABOBBIMHU  aKTaMH
Poccniickoit @enepanny, pernaMeHTUPYIOIUMU ACATEIbHOCTh OPraHUu3alui, OCYIIECTBISIOMNX
00pa30BaTENbHYIO ACATEIbHOCTD.

1.2. Hacrosmee Ilonoxenwe o mkoidbHOM OuOMHOTedyHOM ¢oHae (manee — IlomokeHue)
ompenenseT MOpsIoK yueTa oubarnoreynoro (GoHma U MexaHU3M (OPMHUPOBAHUS, COXPAHHOCTU U
NPEJOCTaBICHUsI B TIOJb30BAaHUWE YYEOHUKOB, Y4YeOHBIX MMOCOOMH, Y4EeOHO-METOIUUYECKUX
MatepuanoB oOydaromumcs B MBOY «'umnuazus um.M.CenbpBunckoro» (nanee — ['mmHazus),
OCBAaMBAIOUIMM OCHOBHBIE OOpazoBaTeNbHBIC MPOrpaMMBl B  mpenenax  (eaepanbHbIX
rOCyJapCTBEHHBIX OOpa30BaTENbHBIX CTaHIAPTOB, a TAKXKE 3aKPEIIsieT OTBETCTBEHHOCTh BCEX
YYaCTHMKOB 00pa30BaTEIbHON JEATEIbHOCTH.

1.3. IlonsTus, ucnons3yemsle B Ilonoxennu:

Yueonuk — yaebHoe uznanue, coaepKaiiee CHCTEMaTHIECKOe H3I0KCHHE YIeOHOW JUCIIUILTHHBL,
COOTBETCTBYIOIIEEe yueOHOM MporpaMme U 0(pUIIMaNbHO YTBEPKICHHOE B KaUeCTBE JAHHOTO BHJA.
MoskeT ObITh PECTABIICH B TIEYATHOM U AIEKTPOHHOH opMme.

Yueonoe nocooue — yuebHOe wu3maHue, AOTMONHSAIONICE WIM 3aMEHSIONIEC YaCTHYHO, WU
MOJIHOCTBIO YU€OHHK, O(DUIMATIBLHO YTBEPKACHHOE B KAYeCTBE JAHHOTO BUA.

Pabouas mempaos — yueOHOe TmocoOMe, UMEIoIIee OCOOBIM JIUAIAKTHUUYECKUH —ammapar,
CIOCOOCTBYIOIIUI CAMOCTOSITENILHOM paboTe 00yJaromerocs HaJl 0CBOGHHEM y4eOHOTO TIpeMeTa.
Yueono-memoouueckue mamepuanst — COBOKYITHOCTh MAaTEpHAliOB, B IOJHOM 00OBbeMe
o0ecreynBaroIUX MPEnoJaBaHue JaHHOW JUCIHUIUIMHBI (aTiachkl, KOHTYpPHbIE KapThl, TOYPOYHOE
IUTAHUPOBAHUE, CPEACTBA KOHTPOJIS 3HAHUH, CIIPABOYHBIC U3JIaHUsL, pab0vHe MPOrpaMMBbI U T.1I.).
Cpeocmea o0yueHuss u 6ocnumavus — Jpyrue WCTOYHUKUA y4eOHON wHpOpMAaIy,
npeocTaBiIsieMble 00yJaromuMcs B X0/1e 00pa30BaTeIbHOM 1S TENbHOCTH.

1.4. ILenbto Hacrosuero IlonoxxeHus sBiseTcs CO3JaHUE YCIOBUM A MaKCHUMAJIbHOTO
obecrieueHrs ydeOHOUW nuTeparypoil oOydarormuxcss [ 'MMHAa3uUM, TMOBBIIICHHE OTBETCTBEHHOCTH
MEIarOTMYECKOTO KOJUIEKTHUBA M CEMBH 32 MPABUIBHOE, PAllMOHATILHOE UCIIOJIb30BaHUE IIIKOJIBHBIX



y4eOHHKOB, OpraHu3amys paboThl cpeld OOydYaloUIMXCsl W HMX POJUTENeH IO BOCHUTAHUIO
OCO3HAHHOTO, OEPEKHOTO0 OTHOIICHUS K YUCOHUKY.

1.5. Yuer n0KyMeHTOB OMOIMOTEUHOrO (OHIA SBISETCS OCHOBOM OTYETHOCTH M IUIAHUPOBAHUS
JeSITeNLHOCTH OMOTMOTEKH, CIIOCOOCTBYET 00ECTICYCHUIO €0 COXPAHHOCTH.

2. ®opmuposanue GoHAa y1eOHNKOB U NOPSAOK yueTa (poHIa y4eOHOM JUTEePaATypPhI
2.1.  KommnektoBanue yueOHOro ¢onma OuOIMOTeKM ['MMHA3Ms NPOUCXOAUT Ha OCHOBE
eXKEroJHo yrBepkaaeMbix DenepanbHbIX TepeyHed y4eOHMKOB, PEKOMEHJIOBAHHBIX K
MCIOJIb30BAHUIO MIPU peaTU3ai UMEIOIUX TOCYIapCTBEHHYIO aKKPEAUTAIIIO 00pa30BaTEIbHBIX
IporpaMM HayaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, cpeaHero oouiero oOpa3oBaHus, MepeuHeit
OpraHu3alluii, OCYILECTBIAIONMX BBINYCK YYEOHBIX IOCOOMI, KOTOpBIE JOIMYCKAaIOTCA K
UCIOJIBb30BAHUIO MIPU peaTU3ai UMEIOIUX TOCYIapCTBEHHYIO aKKPEAUTAIIIO 00pa30BaTEIbHBIX
nporpamm. ExxerosHo yrBepxaaeTcs nepeueHb y4eOHHKOB M y4eOHBIX mocoOuii oOpazoBaTeabHOM
OpraHu3aIuHy.
2.2. T'uMHa3us caMOCTOSATEIbHA B BBIOOPE M ONIPEICIICHUN
* KOMIUIEKTa YYEOHHKOB, YYEOHBIX MOCOOMI, Y4eOHO-METOIMUYECKHX MAaTepHajoB,
o0ecreynBaroIUX MPernoiaBaHue yueOHOTO MpeIMeTa, Kypca, TUCIUIUTHHBL (MOTYIIs);
« cpeactB oOy4deHHss M BocmUTaHHUA. BbiOOp cpencTB oOydeHHs W BOCHMTAHUS
ompenensercss cnenudukoit conepxanus u (OpMON OpraHu3aluu 00pa30BaTENbHOM
JEATeIbHOCTH.
2.3. ITlomonnenme yueOHOrOo (¢oHOA oObOecmeunBaeTCsl 3a CYeT CPeACTB (elnepaibHOro,
PETHOHATIBHOTO, MyHUIIUIIANBHOTO OrokeToB (cT.35, m.2 denepanbHoro 3akona Ne 273-@3 ot
29.12.2021r. «O06 oOpazoBanuu B Poccuiickoii @enepanum»); HHBIX HCTOYHHUKOB, HE
3aIMpelIeHHbIX 3aKOHOAATeNbCTBOM P®d, B T.4. Ge3BO3ME3AHOTO MOXKEPTBOBAHUSA (PU3UUECCKUMHU
W/WIH IOPUINTYECKUMU JTUIIAMU.
2.4. B nemax obecneueHuss oOydaromuxcs ydeOHMKaMH, y4e€OHbIMH MOcoOMsAMH [ mMmHa3us
MOXKET B3aUMOJICHCTBOBaTh C JpYruMu oO0I1e00pa30BaTeNbHBIMU OpPraHU3aLUsIMH paloHa,
VYrpasieHueM o0pa3oBaHHUSL.
2.5. HenocpenctBeHHOE PYKOBOJCTBO M KOHTPOJb pabOThHI MO CO3/aHUIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMONMOTEYHOTO (POHJA IIKOJBHBIX YYEOHHKOB  OCYILECTBISET JHUPEKTOP
00pa30BaTeNbHOIN OpraHu3aIlny.
2.6. JlomyckaeTrcs HCIOJNB30BaHUE Y4eOHO-METOJMUECKUX KOMIUIEKTOB, BXOJSAIIUX B
@denepalbHBIl  TIepeueHb yYEOHHMKOB, COTJIACOBaHHBIX Ha [lemarormueckoM coBeTe |
YTBEPKJICHHBIX IPUKA30M aupekTopa [ mMHa3um.
2.7.  ns >bdexTHBHON OpraHM3aluu 00pa30BaTEIbHON JIEATETLHOCTH UCIONb3YyeTCs y4eOHO-
MeTOouecKoe o0ecrieyeHne U3 OJTHON MPeAMETHO-METOANYECKON JTMHUH.
2.8.  Ilpomecc paboTsl o GpopMupoBaHHIO POHIA YIeOHON JUTEPATyPhl BKIIOYAET CIETYIOLINE
STaIbl:
e pa0oTa TENarormyeckoro KojulekTuBa ¢ DenepanbHBIM IEepeyHeM  y4eOHHUKOB,
PEKOMEH/IOBaHHBIX (JIOMYIIEHHBIX) K HCIOJIH30BAHUIO B 00pa30BaTENbHBIX OPraHU3AIUAX;
® [IOATOTOBKA CIUCKA YU€OHHKOB, IUTAHUPYEMBIX K UCIIOJIb30BAHUIO B HOBOM Y4EOHOM TrOJIy;
® IIpeloCTaBJCHHE CHHUCKa YydyeOHHKOB IlemarornyeckomMy COBETY Ha COIJIACOBaHUE U
YTBEPXKJICHUE;
® [MAarHOCTUKAa YPOBHA OOECHEUEeHHOCTH oOydarommxcs Yy4yeOHOW JHuTepaTrypoi Ha
CIIeAYIOMUNA y4eOHBIN TOJ] B COOTBETCTBUU C KOHTHHI'CHTOM OOYYaroIIMNXCs, COCTaBICHUE
MEPCHEKTUBHOTO TUIaHA KOMIUIEKTOBaHMs yueOHOTo (poHAaa;
e odopmieHHe 3aKa3a y4eOHUKOB M y4eOHBIX MOCOOHMI B COOTBETCTBHM C YTBEP)KICHHBIM
CIMCKOM Y4€OHHKOB M TUIAHOM KOMIUIEKTOBAHUS;
® T[IPOBEJCHME AyKIMOHA M 3aKIIOYEHHE TOTOBOPAa C IMOCTABIIMKOM O 3aKylKke y4deOHOM
JUTEPaTypHl;
® IIpHEM U Y4eT BHOBbH ITOCTYIUBIICH yueOHOM TUTEpaTyphl B OMOIHOTEKY.



2.9. bubnuoreynsiii GOHI MIKOJBHBIX YYCOHMKOB YUYUTHIBACTCS U XPAHUTCA OTIEIBHO OT
OCHOBHOTO (pOHA IMIKOJIHHON OMOIHOTEKH.

2.10. K oubnuomeunomy onoy yueonou numepamypwvr (yieOHOMY (POHIY) OTHOCSTCS
yueOHUKH, yueOHbIe TocoOus, opdorpaduueckue cioBapu, MaTeMaTHYecKue TabIHIbl, COOPHUKU
yIpaKHEHUH U 3a7a4, MPAKTUKYMbl, KHUTH JJIs1 YTEHHsI, XpPEeCTOMATUH, paboune TeTpau, aTiackl,
KOHTYpHBIE KapThl B TII€YaTHOM U DJIEKTPOHHOM BHUJE, COJIEPKAHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM roCy1apCTBEHHBIX 00pa3oBaTeNbHBIX CTaH/1apTOB, o0ecreynBaroIuX
MPEEMCTBEHHOCTh H3YUEHHS] JUCIHUIUIMH M CHUCTEeMAaTU3UPOBAHHBIX IO 00pa3oBaTEIbHBIM
oOmactsm.

2.11. JlokyMeHTHI, BKJItoYaeMble B (OHJ OMOIMOTEKH, Mapkupyrorcs. IIpu 3ToM MOryT OBITH
UCTIOJIb30BAHbl IITEMIICNH, KHIKHBIC 3HAKH, MHIUBUAYaJIbHbIE IITPUXOBBIE KOJBI, IPYrHUe BUIbI
MapKHUPOBKH.

2.12. JIOKyMEHTBHl TOCTYHAalOT B OHOJNMOTEKY M BKJIIOYAIOTCS B OMOIMOTEYHBIH (oHA B
pe3yibTare IOCTaBKH OO0s3aTEIBHOTO SK3EMIUIAPA, MOKYNKH (MOJMUCKH, OOMEHa, IapeHusd,
MOKEPTBOBAHMS, KONHMPOBAaHHUA  OpUTMHAIOB W3  (oHma Oubmmoreku).  J(OKyMEHTHI,
MOJITOTOBJICHHbIE K NpHUeMy B OMOMMOTEUHbIH (HOHM, MOABEPraroTcs MEpBHUHON 00paboTKe U
WH/IMBUYyaIbHOMY yYeTy.

2.13. JloKyMeHTBl NpPUHMMAIOTCSI IO MEPBUYHBIM YYETHBIM JOKyMEHTaM (HaKkJIagHas, akxT),
BKJIFOUAKOIIUM CIUCOK MOCTYIIJICHUM.

2.14. TlpueM JOKYMEHTOB, MOCTYNAIOMKUX B OMONMOTEKYy O3 MEepBHYHBIX JOKYMEHTOB Ha
0€3B03Me3/1HOM OCHOBE (00s3aTeNbHbBIE 3K3EMILISPHI, JETO3UTHBIE K3EMIUIIPH MEKYHAPOIHBIX
opraHu3aiuii, 0e3BO3ME3/HbIC MOCTYIUICHUS W3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHKOB),
odopmIIseTcs akTOM O IpUeMe IOKYMEHTOB.

2.15. TlpueM HOKyMEHTOB, MOCTYMAIOIIUX B OMOIMOTEKY OT IOPHIMYECKOTO, (PU3HUECKOTO JINIA
B BHUJIC Jlapa ¢ YKa3aHUEM €ro Ha3HaueHUs JUIsS MOMOoJIHEeHUs: OnbamoredHoro Gouaa, ohopmiseTcs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUM C ['paxkgaHckuM kojekcoM Poccuiickoit Denepaunu
(ct. 574, 582).

2.16. IlpueM MOKyMEHTOB OT 4YHTAaTelIell B3aMEH YTEPSHHBIX M MPHU3HAHHBIX PaBHOLIEHHBIMHU
yTpaueHHbIM, OQOpMIseTcs akToM o npuéMe TOKYMEHTOB B3aMEH YTepsHHBIX. B axre
yKa3piBaeTcsi  (aMHIUs, HMHULUAIBI  YHUTaTeNs, CBEAEGHUS 00  YTepPSHHBIX  HW3JaHMUAX
(perucTpanmoHHBIN HOMEp, KpaTkoe OnOIuorpaduveckoe OnucaHue M3JaHMs, [IeHA) CBEICHHS O
NPUHATHIX U31aHUAX (KpaTkoe Oubarorpaduueckoe onrcaHue u3IaHusl, 1eHa), OANUCH YUTATENs
U IPUHUMAIOLLEH CTOPOHBI.

2.17.  VYuér 6ubmuoteyHoro QoHma yueOHOI NUTEpaTypbl OTpa)kaeT MOCTYIUICHHWE, BHIOBITHE,
oOmiyro BeNMYMHY (OHJA YYEOHHMKOB, U CIY)KUT OCHOBOW €ro MHpaBUIIBHOTO (OPMHPOBAHUS,
IIEJIEBOTO UCIIOJIB30BAHUS U COXPAHHOCTHU, OCYILIECTBICHUSI KOHTPOJIS 32 HAJTMYMUEM U JIBUKCHUEM
y4EOHUKOB.

2.18. IIpouecc yuera O6ubmumoreyHoro (oHga y4eOHHKOB BKJIIOYACT: MPHUEM, IITEMIIEICBAHUE,
PETUCTPAINIO MOCTYIUICHHUS, pacIIpe/IeNIeHus] 10 KJlaccaM, BBIOBITHS, a TaKXe MOABEICHHE UTOTOB
IBUKEHUS (POHJIA U €TO MPOBEPKY.

2.19. Bce omepanuu Mo y4eTy MPOU3BOAATCS 3aBEAYIOIIUM OMOIMOTEKON, CTOMMOCTHBIM y4eT
BeZieTcst Oyxranrepueit, obOciyxkuBaromeil ['mvuasuio. MHBeHTapuzamus ydeOHOro ¢oHga u
CBEpKa JaHHBIX OMOIMOTEKN U OyXrainTepuu MPOBOIUTCS €KETOJTHO.

2.20.  Yuer yueOHOI JIUTEpATyphl OCYIIECTBIISECTCS TPYIIIOBLIM CIOCOOOM U Benetcs B «Kuure
cymmapHoro yudeta» (manee - KCY) u (wnm) snekrpoHHoM Bujpe. KCVY yueOHHUKOB XpaHUTCS B
O6uOIMOTEKE MOCTOSIHHO.

2.21.  KCY cocTout U3 Tpex YacTeu:

Yacte 1. Iloctynnenune B ¢ouxa. B 3Ty yacTh 3ammchiBaeTcs o0Iiee KOJUYECTBO MOCTYHMHUBIIUX
y4eOHHUKOB U UX CTOMMOCTH C OOS3aTENbHBIM YKa3aHHEM HOMEpa M JAThl CONPOBOAUTEIHHOTO
nokymeHTa. HoMep 3anucu exeroqno HaunHaercsi ¢ Ne 1 1 A€t 1o nopsiAKy noCTyIIEHUH.

Yacte 2. BpiObiTHe M3 QoHma. B 3Toil uyacTu 3amuchiBalOTCS HOMEpa aKTOB Ha CIHCAaHUE
y4eOHUKOB C YKa3aHUEM JaThl YTBEPKICHHUS aKTa U OOILEro KOJUYECTBAa CIIMCAHHBIX YU€OHHKOB




Ha o0uryro cymMy. Hymepanus 3anucei 0 BIOBIBIINX W3IaHHUSX M3 T0JIa B TOJT TIPOIOJIKAETCS.
Yacte 3. Utorm ydera apmwkeHUs (OHIOB. B TpeTbell 4acTH 3amMCHIBAIOTCS MTOTU JBMKECHUS
dboHma y4eOHHUKOB:
« oO11ee KOJIMYECTBO MOCTYMUBIINX YI€OHMKOB 3a TEKYIIHU roJl, Ha CyMMY;
« oO11ee KOJIMYECTBO BHIOBIBIINX YYEOHUKOB 32 TEKYIUI r0/1, HA CyMMY;
« oOmiee KOJMYECTBO YYEOHHMKOB, COCTOSIIMX HAa y4yere Ha | sHBaps MOCIEIYIOIIEro
roja, Ha CyMMY.
2.21. WunuBuayanbHbIA (TPYNIOBOM) y4yeT Y4eOHMKOB OCYILECTBIISETCS B KapTOTEKE ydyeTa
y4eOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHAApTHOTO pa3mepa. Ha kaprouke yka3bIBaeTcs
PEeTrUCTpAIlMOHHBI HOMep, OubOiHorpadpuueckoe omnucaHue ydeOHMKA, CBEIACHUS O KOJIUYECTBE
MOCTYMUBIINX y4eOHUKOB C yKa3zaHHeM LieHbl. [Ipu HEOTHOKpATHOM MOCTYIUICHHMM Y4yeOHHKA, HE
UMEIOIIEM OTJIMYHUM, KpOMe roja HM3JaHUs M LEHBI, BCE MOCTYIUICHUS 3aHOCATCS HA E€AUHYIO
KapTouky. Eciu ske B yueOHMKe BHECEHBI JIOTIOIHEHUS M M3MEHEHHUsI, TO Ha Hero 3aBOJUTCS HOBast
KapTouka. KapTouku paccTaBisiioTcs B yYETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIacCOB — 10
npeameram. [locne cincanus Bcex yueOHUKOB KapTOUKH M3BIMAIOTCS U3 KAPTOTEKH.
2.22. VueTHblE KapTOUYKM Y4YEOHHKOB perucTpupyiorcs B «JKypHane perucrpanvi y4eTHBIX
KapTouek OMOIMoTeyHOro (POHIA MIKOJBHBIX YUeOHHMKOBY», KOTOPBIM BeIETCs MO o0pasily: HOMep
10 MOPAKY, Ha3BaHHE, Ki1acc, Ne akTa BbIOBITHS KapTOUKH.
223. VYuery mnojuiexar Bce BHIbl Y4EOHMKOB M y4dyeOHBIX TmocoOuii. PaGoume Tterpamm,
IUAKTHYECKUE MaTepuaibl, TaOJHIbl, TNPOMMCH, KOHTYpPHBbIE KapThbl, arjiachl SBIAIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpousBoautcs B «Terpagu yuera TOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.24. Ha npuHSATHIX MEPBUYHBIX YUETHBIX JOKYMEHTAX MPOU3BOIUTCS 3aIHUCh, MTOATBEPIKIAIOIIas,
YTO MOCTYNMBIINE TOKYMEHTBHI MPHUHATHI B OMOIMOTEUYHBbIH (DOHI Kak B 0OBEKT 0CO00 IIEHHOTO
IBUKUMOT0 umyiecTBa (nanee - OLJIN) nim kak B 00BEKT HHOTO JBMKMMOTO UMYIIIECTBA.
2.25. llepBuyHble y4eTHbIE JTOKYMEHTHI, NOATBEp)KJIAtomKe (DaKkT MOCTYIJICHHUS, MEPEeNaroTcs B
OyXranTepuio sl BKIIOYEHHS B yueT OMOIMoTeuHoro (oHma.
2.26. ExxexBapTaibHO, IpH ycIIoBUHM u3MeHeHus coctasa OLJIN, cBenenus 06 o0memM KoJu4ecTBe
U CTOMMOCTH JOKYMEHTOB, BKIIOUEHHBIX B COCTaB OMOIMOTEHYHOTO (POHIA, KaK OOBEKT 0Cc000
[IEHHOTO JIBUKUMOTO UMYILECTBA, MEPEIAIOTCS YIPEIUTEINIO.
2.27. B3amMeH YTEepsSHHBIX WM HCHOPYECHHBIX YYEOHHMKOB MPUHUMAIOTCA JpYrHe KHHIH,
HeoOxoauMble ['MMHa3un. YueOHUKH, yTepsHHbIE U PUHATHIC B3aMeH, yuuThiBatoTcs B « Terpaau
ydeTa KHUT M JPYruX JOKYMEHTOB, IPHHATHIX OT YATATENIEH B3aMEH YTEPSHHBIXY.
2.28. Yyer BKIIIOYAeT PETUCTPAIMIO IMOCTYIUICHUS JOKYMEHTOB B OMOnuoTeuyHbll (oHA, HX
BBIOBITHS U3 (DOHIA, UTOTOBBIC JJaHHEIE O BennuuHe (00BeMe) Bcero OubmmoreyHoro (oHAa U €To
M0JIpa3/IeioB, CTOMMOCTH (poHa.
2.29. OcHoBHbIE TpeOOBaHMsI, TPEAbIBISEMbIC K YUeTy OuOnnoTeyHoro GhoHa:
*  TIOJHOTa U AOCTOBEPHOCTH YYETHOH MH(DOpMAIIHH;
*  OIEpPaTHUBHOCTH;
*  JIOKYMEHTHpPOBaHHOE O(OpMIIEHHE KaXJOTO MOCTYIJICHUS B (DOHA M Ka)XIOTO BBHIOBITHS
u3 oHna;
*  COBMECTHMMOCTb TMpHEMOB M (OpM YydeTa, HUX HAASKHOCTh TPH MapaJUICTHLHOM
HCIIOJIb30BAHUY TPAJULIMOHHOW U aBTOMATU3UPOBAHHOM TEXHOJIOTMH Y4ETa;
*  COOTBETCTBHME HOMEHKIJATYpbl TOKa3aTeneld ydyera (oHAA aHAJOTHYHBIM IOKa3aTeIsIM
rOCyIapCTBEHHOW OMOTMOTEYHON CTATHCTUKH.

3. Ilops1oK BbIIAYH M BO3BPATa Y4eOHHKOB
3.1. Tlopsmox mosib30BaHUs y4eOHOU nuTepaTypoil ompenensercs [lomoxxennem o OubIMoOTEKE,
[TpaBunamu noap30BaHus O6MOIMOTEKOH U JaHHBIM [losI0XKeHMEM.
3.2. K oOyvaromumcsi, 0CBaUBaIOIIUM OCHOBHBIE OOpa30BaTENIbHBIE MPOTPaMMbI B Ipeaesax
(benepanabHBIX TOCYIAPCTBEHHBIX 00pPa30BaTEIbHBIX CTAaHAAPTOB, OTHOCATCS:

« oOyuarormuecsi, OCBalBaoIIKe MPOrpaMMy Ha4aJIbHOTO 001Iero 00pa3oBaHus;



« oOyyaromuecs, 0CBaBAaOIIKE MPOrPaMMy OCHOBHOTO O0IIIEro 00pa3oBaHMus;

« oOyuaromuecs, 0CBaBaroIKe IPOrpaMMy CpeHEro o0IIero o0pa3oBaHusl.
3.3. I'mmua3zus OecruiaTHO obOecneunBaeT OOydaromuXcs yY4eOHMKaMH, Y4€OHBIMH U y4ueOHO-
METOJMYECKUMH TOCOOMSMU B COOTBETCTBHM C (eAepalbHbIM IepeyHeM y4eOHHUKOB,
PEKOMEH/IOBaHHBIX (JOMYLICHHBIX) K MCIIOJIb30BAaHUIO IPU peaTU3allii UMEIOIIUX aKKPEAUTAIIIO
00pa3oBaTeNbHBIX MPOTPAaMM HA4YaJbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpenHero ooOmiero
oOpa3oBanusi B mpexaenax (eaepasbHbIX TOCYAAPCTBEHHBIX OO0pa30BaTENbHBIX CTaHIIAPTOB.
ObecnieueHne 0O0y4alOIUMXCA YKa3aHHBIMA M3/JaHUSMH OCYILIECTBIISIETCS 3a CYeT W3/aHuil,
uMeromuxcs B (OHJE MIKOJBbHOW OuOnmuorekn. bubmmoreunslii (HOHI €KEroJHO IMOMOIHAETCS
HEOOXOAUMBIMU YYEOHHKAMH, YYCOHBIMH U Y4€OHO-METOAMYECKIUMH MTOCOOUSIMHU.
3.4. YueOHas nuTepaTypa UCIOJIB3YETCS HE MEHee 5 JIeT, HO MpH cooTBeTcTBHU DeneparbHOMy
cranfapty U denepanbHOMY MEepeyHIO Y4eOHMKOB MOXET MCHOJb30BaThes a0 10 jer (mucbMo
MunucrepcerBa oopazoBanus U Hayku P® ot 08.12.2011r. Ne M/I-1634/03).
3.5. VYueOHuku, y4yeOHbIE TOCOOMS M Y4eOHO-METOJMYECKHE MaTepHajbl, HEOOXOIUMbIE
oOyJaromumcsi A1 OCBOCHHUS y4eOHBIX WPEIMETOB, KypCOB, AWCHUIUIMH 32 IMpeaesaMu
denepanbHBIX  TOCYHApCTBEHHBIX  OOpa3oBaTeIbHBIX  CTAHIAAPTOB, POIUTENH  (3aKOHHBIE
MPEJCTaBUTEIIN) IPHOOPETAIOT CAMOCTOSTENIBHO.
3.6. JleTsiM-UHBAIUAM U JIETSIM C OTPaHUYEHHBIMU BO3MOXHOCTSIMH 370POBBSI, 00YJatOIUMCs Ha
JOMy TI0 OCHOBHBIM 00I11€00pa30BaTENbHBIM MPOTpaMMaM C HCIIOJIb30BAHHUEM JUCTAHIIMOHHBIX
00pa30oBaTENbHBIX TEXHOJIOTUI HA TIEPHO/ MOJIyYEHHsT 00pa30BaHusl YIEOHUKH MPET0CTaBIISIOTCS
B II0JIb30BaHME OECIUIATHO.
3.7. YuebHukH, yueOHBIE MOCOOUs M y4yeOHO-METOIUYecKUue Marepuansl (paboyue MporpamMmel,
MOYPOYHOE TUITAHUPOBAHHE, METOJMUYECKUE MOCOOUS U T.I.) JJIS JIMYHOTO TOJIb30BAHUS YUUTENS
I'mMHa3uu MPUOOPETAIOT CaMOCTOSTENbHO. Eciny gaHHbIe U3JaHNUs UMEIOTCS B HAIMYUU B (OHJIE
OUOIMOTEKH, YIUTENSI 00ECIICUNBAIOTCS UIMU B €IMHUYHOM SK3eMIUIsipe OecIiaTHO.
3.8. YueOHuKH, yuyeOHbIE U Y4€OHO-METOAWYECKHE MOCOOHUS MPEIOCTABIAIOTCA O0Y4arOUIMMCS
['MMHa3uu B TUYHOE IOJI30BAHUE 10 OJHOMY KOMIUIEKTY CPOKOM Ha OJIMH TOJ HE3aBHCHUMO OT
TOr0, Ha KaKoi CpOoK OOy4deHHsT OHHM pPAacCUUTaHbl. BTOpOH KOMIUIEKT y4eOHMKOB MOXKET OBITh
BbIJIaH IO 3asBJICHUIO POJUTEINICH B CBSI3U C YXY/IICHHUEM 3JI0POBbsI 00YJAIOLIETOCs IPU HATHUUU
CBOOOTHBIX SK3EMIUISIPOB B OMOIHOTEKE.
3.9. Ilepex HauanoMm yueOHOTO roja OHONIMOTEKaph BBHIJAET YYEOHMKH Ha KIJIACC KIIACCHBIM
pykoBoautensM 1-11 kmaccoB mo rpaduky, yrBepkKIeHHOMY aupekropoMm ['mmHasuu. Beimaua
yueOHOH JMTepaTyphl KIACCHBIM pyKOBOIUTENsIM (ukcupyercs B «KHure Bbiaaun yueOHUKOBY U
MOITBEPXKAACTCS MOAMUCHIO KITACCHOTO PYKOBOIUTEIS.
3.10. O6yuatouirecs ['mMHa3UKM NOTy4al0T Y4eOHUKH U ydeOHble Tocoous u3 (hoHna 6nOIMoTeKH
y KJIaCCHBIX PYKOBOJHTEJEH B Hayaje ydeOHOro roja. Beigada yueOHMKOB M ydyeOHBIX OCOOUI
pouTensaM 1-x kinaccoB 1 oOydaromumces 2-9 K1accoB PUKCUPYETCs KIIACCHBIMHU PYKOBOAUTEISIMU
B «BenomMocTu BbIIauM U BO3BpaTa YUeOHMKOB» M MOATBEPKAACTCS JTUYHOM MOMHUCHIO OJHOTO U3
ponuteneii oOydaromerocst B 1 kmacce, a Bo 2-11 kimaccax — TMYHON MOJIUCHI0 00YUYaOIIErOCs.
«BemomocTu BeIJauu U BO3BpaTa yu4eOHUKOBY XpaHATCS B OnOnuoteke. KiaccHble pyKOBOIUTETH
1-11 kmaccoB MpoBOAAT Oecemay-MHCTPYKTaX OOYYaIOLIMXCS CBOEro Kilacca M MX POIUTENeH
(3aKOHHBIX MPEACTaBUTENEH) O MPAaBUIIAX MMOJIb30BAHUS YUCOHUKAMHU.
3.11. B UCKIIOYUTENBHBIX CIy4asx oOydaromuecs (IOJKHUKHU, BHOBb MPHUOBIBIINE, a TAKXKe JUIS
noarotoBku k OI'D um EI'D, Ha neTHee oOydeHHE) MONydaloT Yy4eOHUKH y OuOIHMOTEeKaps.
VYuebnuku g noaroroBku k OI'D u EI'D oOyuatommmes 9-x m 11-X KIaccoB M BHOBB
MpUOBIBIIIAM BBIAIOTCS TOJBKO MPU HAIMYUKM WX B Oubmmoreke. Beimaga HEOOXOIMMBIX
Y4eOHUKOB Ha JICTHUH MepHoJ] GUKCUPYETCS B YUTATENLCKUX (GOPMYIsipax Mo/ JIUYHYIO MOANUCH
00yJaromuxcs.
3.12. YyeOHUKM MOTYT OBITH BBIJIaHBI KaK HOBBIE, TAK M UCIOJIb30BaHHBIEC paHee. B Teuenue oqHoi
Hezlenu 00yJaronrecs J0KHBI IPOCMOTPETh BCe YUEOHUKH M yueOHbIe TOCOOUs, BEIIAHHBIE UM B
JUYHOE TOoJb30BaHue. I[Ipu oOHapykeHUH Je(eKTOB, MEMIAIOMIMX BOCHPHUATHIO Y4eOHOTO
MaTepuana (OTCYTCTBHS JIMCTOB, MOPYM TEKCTa) OOYYAIOUIUICS WM €ro POAUTENU (3aKOHHBIE



MPEJCTaBUTENIN) MOTYT 00paTUTHCS B OMOIMOTEKY Ul 3aMEHBI €ro IpyruM. Y4eOHUK MOXKET OBbITh
3aMEHEH MpH ero Haauuuu B (oHae Oubmuoreku. I1o ncTeueHNn yKazaHHOTO CpOKa MPETEH3UH 110
BHEIIHEMY BUJy M KauecTBy y4deOHMKa OMOMMOTEKON HE MPUHUMAIOTCS, & OTBETCTBEHHOCTH 32
oOHapyXeHHbIe Je(eKThl B CJaBaeMbIX y4eOHHMKaX HECET TOT OOYYaIOUIMiCs, KOTOPBIH HUMH
M0JIb30BAJICS.

3.13. B xonme yueOHOro roja W mpu Mepexoae o0ydaromerocs B TeUeHHEe y4eOHOro rojaa us3
'mMHa3um B JIpyryro oOpa3oBaTeibHYIO OPraHM3aLMI0 YUYeOHHMKH, ydeOHbIe mocobus, pabouune
TeTpaAul W Y4eOHO-METOJMYECKHE MaTepualibl, MNPEOCTaBICHHbIC B JIMYHOE IOJIb30BaHUE
oOyyaromuxcs, Bo3Bpamatorca B oubnuoreky ['mmuasun. B cnydae nmopum mnu yrepu ydeOHHKa,
y4eOHOTO WM y4eOHO-METOIUYECKOTO TMOCOOMs, MPEeIOCTaBICHHOT0 O0YydJaromeMycsl B JIMYHOE
M0JIb30BaHKE, POJUTENN (3aKOHHBIE MPEACTABUTENN) 00s3aHbI BO3MECTHTH yHIepO W BEPHYTH B
OuOIMOTEKY HOBBIN yUeOHUK.

3.14. OoOyuatomuecsi BBITYCKHBIX KJIACCOB TEpea IMOJIyYeHHEM JOKyMEHTa 00 OKOHYaHUHU
['amHa3uM 0053aHBI MOTHOCTHIO PACCYUTATHCS ¢ OMONHOTEKOH (110 00XOAHOMY JTUCTY).

3.15. Bo3BpaT y4eOHMKOB B KOHIIE Y4€OHOTO roJjia OCYILECTBIIAETCS MO IpaduKy, COCTaBICHHOMY
3aBenyroulel OMONMMOTeKOW U YTBEpXKICHHOMY aupekTopoM ['mmuazuum. Ilpuem y4yeOHHKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 k1accoB - KITaCCHBIMUA PYKOBOIUTEIISIMH;

« or oOywaromuxcs 9 m 11 xmaccoB - 3aBenmyromeil OHMOTMOTEKOW COBMECTHO C
KJIAaCCHBIMU pyKoBoauTensmu. KiaccHbili pykoBoautens obecrneunBaer 100% siBKy
00yJaromuxcs o BCeMH YUeOHUKaMU B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuatommecss 00s3aHBI CHAaTh YYEOHHKH B IIKOJbHYIO OMOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €HMHBIM TPEOOBAHUAM IO MX MCIIOJIB30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHNKOB U3 0U0JM0TEe4YHOT0 POoHAa
4.1. Cpok ucronp30BaHus yueOHUKA HE MEHEe ISATH JIET.
4.2. BoiObITHE y4eOHUKOB U3 PoHIa OMOIMOTEKH TPOU3BOAUTCS 110 PHUNHAM:

«  BeTXOCTH ((pU3MUECKUIl U3HOC);

*  YCTapesoCTH IO COAEPKAHUIO;

« yrepe (C yKa3aHHEeM KOHKPETHBIX 00CTOSITENILCTB YTEPH).
B akre o BbIObITMH (PUKCHPYIOTCS CBeleHHs 00 yueOHMKax, MCKIIIOYaeMbIX TOJIKO IO OIHOM
pUYHHE.
4.3. Cnucanue y4eOHHKOB MPOBOJHUTCS HE PEXKe OJHOTO paza B roia. Ha xaxaplid BUJ CIIMCAaHUS
(«Betxuey, «YcrapeBuIne M0 COACPIKAHUIO», «YTEPSIHHBIC YATATEISIMU») COCTABISAETCS aKkT B 2-X
JK3EMIUIIpPaX, KOTOPBIM IOMIUCHIBACTCS KOMHUCCUEH U YTBEPKIAETCA IUPEKTOpoM I MMHazuu.
OnmuH HSK3eMIUIIp aKTa XpaHUTcs B OuOIMOTEKe, JAPYrod mepemaercss IOJ PpacHucKy B
OyXranTepuio, KOTopas MPOM3BOAUT CIHcaHue ¢ OanaHca [ MMHa3UM yKa3aHHOW B aKT€ CTOMMOCTH
yueOHUKOB. CrHcaHHBIE MO aKTy Y4eOHHKM CHAIOTCS B COOTBETCTBYIOIIME OpraHU3allH II0
3arOTOBKE BTOPUYHOTO CHIpbs. JIeHBI'M OT ciaud y4eOHHMKOB BHOCSTCS Ha PACUYETHBIA CUET
I'mmHa3um.
4.4. BpiObiTHE Y4ue€OHMKOB M3 (oHAa OMOMMOTEKH OQopMisieTcs akTOM 00 MCKIIOYEHUH U
OTpa)kaeTcss B KHUTE€ CyMMapHOTO ydeTa, a TakKe€ B KapTOTEKe ydeTa yuyeOHUKOB. BpiObiTHE
yueOHBIX MaTepUAIOB BPEMEHHOTO XpaHEHHsI IIPOU3BOJUTCS B KOHIIE KaJCHJApHOTO roJia Mo akTy
C YKa3aHUeM MPUYUHBL: «MaTepuall BpEMEHHOTO XPaHEHUS.
4.5. AKTHI Ha criMcaHWe Y4eOHMKOB BU3HPYIOTCS WICHAMHU KOMHUCCHH IO COXPAHHOCTH (POHIOB.
3aBU3MPOBAHHBIC aKThl YTBEPXKIAIOTCSA AUPEKTOPOM | MHa3uu.
4.6. CnucaHHple 10 akKTy Yy4eOHHUKM MOTYT OBITh HCIOJIB30BAaHBl JJIsI HM3TOTOBIICHUS
IUAKTHYECKOTO MaTepuaia, s PecTaBpallMOHHBIX Pa0OT WM MEPEAaloTCs OPraHU3aLUAM T10
3arOTOBKE BTOPCHIPbS. YacTb y4eOHMKOB, HAXOIAIIMXCS B YIOBICTBOPHTEIHHOM COCTOSIHWH,
MOCJIE CIIMCAHUSI MOKET BBIAaBaThCs OOYYaIOUIMMCS sl HOJTOTOBKH K 9K3aMeHaM, Iepe1aBaThCs
B y4eOHbIe KaOMHETHI WM UCTIOIB30BAHBI JUII PEMOHTA APYTUX YUEOHHKOB.
4.7. XpaHeHUEe CIIUCAaHHBIX Y4€OHMKOB BMECTE C JCHCTBYIOLUIMMH 3alperiacTcs.



5. Yder nToroB ABu:KeHUs1 OMOJINOTEYHOr0 (poHIA

5.1. Utoru nBuxkeHus (OHIOB MOABOJATCA B KHHIE€ CyMMapHOTo ydera OuOmmuoTeuHoro (oHaa
(MU ApyroM perucTpe CyMMapHOTO ydeTa, MPUHSATOM B OMOIMOTEKE) Ha OCHOBAHUM JAaHHBIX
CYMMapHOTO yueTa O MOCTYIUIEHUH U BBIOBITUHU IOKYMEHTOB.

5.2. WtoroBble JaHHBIE UMEIOT YETHIpe 00s3aTeNIbHBIX MOKA3aTelsl: COCTOSUIO Ha Hayalo roja,
MOCTYIWJIO 32 TOJ], BBIOBUIO 3a TOJ, COCTOUT Ha KOHEll roja. MIToroBeie JaHHbIE MO AIIEKTPOHHBIM
CETEBbIM YIAJCHHBIM JIOKYMEHTaM IPEACTABISIOTCA CIEAYIOUIUMH TIOKa3aTeIsIMU  YUETHBIX
€IMHUI]: COCTOSUIO Ha HAyayo roja, 0o(popMIIEHO B JIOCTYIl B TE€UEHHE I'0Jia, JOCTYI MPEKpalleH B
TEYEHHUE roJia, COCTOUT Ha KOHEI] roja.

6. IIpoBepka HaIM4KMsA JOKYMEHTOB O0n01M0TEeYHOrO0 (hoHaa
6.1. Ob6s3arenbHas MHBEHTAPHU3AIMS IPOBOIUTCS B CICAYIOMINX CITYJasx:
* IIPH CMEHE MaTepUaIbHO OTBETCTBEHHOTO JINIIA;
*  IIpH BBIBJICHUH (PAKTOB XUIICHUS WU MIOPYHU JOKYMEHTOB;
* B Cly4ae CTUXMHHOTO O€ICTBMA, NOXapa HIM JPYTHX YpE3BBIYAMHBIX CHTYalUH,
BBI3BaHHBIX SKCTPEMAILHBIMU YCIIOBUSIMU;
« 1pu nepenade ¢poHaa OMOTMOTEKH UM €€ YaCTH B apeHY;
* IIpH pEOpraHu3aliy U JUKBUIAIMHA OUOINOTEKH.
Jlnst mpoBesieHHs TPOBEPOK TUPEKTOPOM 00pa30BaTEIbHON OpraHu3allii Ha3HAYaeTCss KOMHUCCHUS,
B COCTaB KOMUCCHH JIOJDKEH BXOAUTH MPEACTABUTENb OyXTalTepUH.
6.2. IIpoBepka (hoH/1a B IIITAHOBOM TMOPSIIKE OCYILECTBISIETCS OJJUH pa3 B 5 JIeT.
6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEpIIAETCS COCTABICHHEM aKTa O pe3yjbTaTax
MPOBEACHUS MPOBEPKU HATMYUS JTOKYMEHTOB yueOHOro (hOHIA W MPHUIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAHOBJICHHOM mpHUyMHE. B akTe PUKCHPYIOTCS CBEICHHS O
KOJIMYECTBE:
*  JOKYMEHTOB yueOHOTo ()OH[a [0 JaHHBIM y4eTa;
*  JOKYMEHTOB, UMEIOIIHNXCS B HAIUYHH;
*  JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEUYHOM (DOHJE 110 HEYCTAHOBJICHHOM MPUUYUHE.
B akte Taxke yKkaszbIBalOTCS HOMEp M JaTa aKTa O MPOBEICHHM MPEAbIAYyIIeH MPOBEPKHU. AKT C
NPUJIOKEHUEM  CIIMCKA JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJICHHON NpUYHHE,
MOJIMTUCHIBACTCA MIpeceaTeIeM U WICHAMHU KOMUCCHH U YTBEPKAACTCS TUPEKTOpoM [ MMHA3UH.
6.4. Ilpu BbIsIBICHMM B IIpolecce TMPOBEpKHd (POHAA OTCYTCTBYIOIIMX JTOKYMEHTOB U
HEBO3MOXKHOCTH yCTAaHOBJICHMS BHHOBHBIX JUII YOBITKM TI0 HEIOCTAauye CIHCHIBAIOTCA B
COOTBETCTBUH C JCUCTBYIOUINM 3aKOHOIAaTEIbCTBOM.

7. 1e10npoN3BOACTBO B OPraHu3anuu y4era 6udanoreqnoro ¢ponaa
7.1. Opraauzanusi paboThl C JOKYMEHTaMH I10 y4eTy OMOIHOTEeYHOro (OHAA OCYLIECTBISETCS MO
IpaBUJIAM BEJICHUS JIETIONPOU3BO/ICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBISETCA Y4YeT, IMOIJIEKAT TMOCTOSHHOMY
XPaHEHUIO KaK JOKYMEHTBl CTpOroil ordeTHOocTH. [locTOsIHHO, 10 JIMKBUJAUMKU OUOITHUOTEKH,
XPaHATCS PErUCTPhl HHAMBHUIYAIBHOTO U CYMMAapHOTO yueTa JJOKYMEHTOB OMOIHoTe4YHOro (oHaa
(perucTpalMOHHbBIE KHUTH, WHBEHTApHbIC KHUTH, KHUTH CYMMapHOTO y4eTa, yYeTHbIH KaTajor U
KaTaJoTH).
7.3. B COOTBETCTBMM C TpaBUJIaMU OpPraHMU3allUUd TOCYJApCTBEHHOIO AapXWBHOTO Jeja
YCTAQHABJIMBAIOTCS CIENYIOIIME CPOKM XpaHEHUS JOKYMEHTOB, OOECHEeUMBAIOIIMX Yy4eT |
COXPaHHOCTh (POHIOB:
*  CONPOBOJUTEIbHBIC JOKYMEHTHI (HaKJIaJHBIC, CUETa, OMHCH, CIIUCKA HA TOCTYMAIOUIYIO
auTepaTrypy) — 3 roza;
* TPHUXOJHBIE aKTHl HA JINTEPATYypy, MOJYUYECHHYIO OECIUIaTHO WM 0€3 COMPOBOIUTEIbHBIX
JOKYMEHTOB, — 3 T0/1a;
* KHWTa yueTa JUTEpaTyphl, yTepSIHHOHN YUTATEISIMU U IPUHATOM B3aMeH, — 3 To/a;



* AaKThl Ha CHUCAaHUE KHUI W MEPUOAMYECKUX H3JAHMUM, y4ETHbIE KApTOUKH, KHHIKHBIE
(dbopMyIspsl COUCAHHBIX H3AaHui — 10 Jer.
7.4. Tlo uCTEUEHMM CPOKOB XpaHEHUs YYETHBIE JIOKYMEHTBHI II0JUIEXKAT YHHUYTOKCHHUIO B
YCTaHOBJIEHHOM IOPSJIKE.
7.5. 1o OKOHUaHHUS OYEpeTHONH MPOBEPKM (OHIA XPAHATCS aKThl O PE3YJbTaTax MPOBEICHUS
MPOBEPKH HATMYUS JOKYMEHTOB OMOIMOTEYHOTO (PoHAA.

8. ObGecnieyenue cOXpaHHOCTH OMOINOTEYHOr0 JOHAA HIKOJIBHBIX y4eOHNKOB
8.1. CoxpaHHocTh (oHIa oOecreynBaeTcsi CO3JAaHHEM OINTUMAJbHBIX YCIOBUH XpaHEHUs u
UCIOJIb30BaHUs YI€OHHKOB, a TAK)KE OXPAaHOU MX OT TOPYU M XUILECHHH.
8.2. XpaHeHue yueOHHMKOB OCYLIECTBISIETCS COTJIACHO AEHUCTBYIOIIMM MHCTpyKIMsSM MO OXpaHe
Tpy/a U MOXapHOU OE€30MaCHOCTH.
8.3. ®oHy y4eOHMKOB pacroiaraeTcsi ¥ yUUTHIBACTCS OT/AEIBHO OT OCHOBHOTO (poHa.
8.4. OTBETCTBEHHOCTb 3a OPraHM3AlMI0 COXPAaHHOCTH (OHJa Y4eOHHMKOB BO3JAraeTcs Ha
aupexTopa ['MMHa3uu U 3aBeyroniero OubINOTEKOM.
8.5. OTBETCTBEHHOCTh 32 COCTOSIHME U COXPAaHHOCTh BBIJJAHHBIX YY€OHHKOB B T€UCHHE y4eOHOTO
roja HecyT oOywarommecs, NoJb3ytomuecs 3TUM (ouHAoM. OHHU ke, MpPU HEOOXOIUMOCTH,
OCYIIECTBISIOT UX PEMOHT.
8.6. B ciydae yrepu wiamM mopuM y4eOHHKA POTUTENN (3aKOHHBIC MPEIACTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yIepd B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM.
8.7. B 1mensix KOHTPOJS 32 COXPAaHHOCTBIO Y4EOHUKOB OOydaromumucs 2 pasa B roj (ceHTs0pb u
arpenp) OMOIMOTEKON MPOBOAATCS BBIOOPOYHBIC PEHAbI MO MPOBEPKE COCTOSHUS yYEOHUKOB.
CBezneHus 0 pe3ynbTaTax peija JOBOIATCS 0 KIACCHOTO PyKOBOIMTEINS, IPH HEOOXOIMMOCTH JI0
3aByda 110 YBP. Ilo pe3ynbraram npoBepKH COCTaBIISAETCA aAKT.
8.8. Kputepuu mo mpoBepke COCTOSHUS y4eOHUKOB:

*  HAJIWYME 3aMUCH O MPUHAICKHOCTH ydeOHUKA 00yJaromemMycs;

* HaJIMYMEe BceX y4eOHMKOB HA MOMEHT IMPOBEPKH (COTIIACHO PACIIMCAHHIO YPOKOB);

« Haiuyue o0N0KEK Ha yueOHHKaX;

* BHEIIHWH BHUJ yueOHUKA (OTCYTCTBHE Tps3H, HAAMUCEH, MOMATOCTEH, OPE30B, PBAHBIX

CTpaHHMII, TOBPEKCHUI TepeIuIETOB B yueOHUKaX);
g 1 — 4 xiaccoB - HaJIM4YKe 3aKIagoK.

9. IIpaBu/1a Mo/Ib30BaHNS Y4eOHNKAMM JJIs1 00Y4AIOIMXCS M poauTesei

9.1. Obyuaroniecs UMEIOT MPaBO IMOJy4aTh Y4eOHHKH, MPeIyCMOTPEHHbIE 00pa30oBaTEeIbHBIMHU
nporpammamu [ mMHa3uM, BO BpEMEHHOE TM0JIb30BaHKE U3 (POHa OMOIHOTEKH OECIIaTHO.

9.2. Y4yeOHUKHU BBIIAIOTCS O00yYalOIMMCSI CPOKOM Ha OJMH T'OJ, HE3aBHCUMO OT TOTO, Ha KaKOH
CpOK OOy4eHHUS OHHM paccuuTaHbl, 0e3 MpaBa mepedayd W Npoaaxu. Bo3Bpar yueOHHKOB
rapaHTUPYeTCs POAUTEISIMU (3aKOHHBIMH MTPEICTABUTEIISIMU).

9.3. Y4eOHMKH MOTYT OBITh BBIJAHbI KaK HOBbIE, TaK M HCIIOJIb30BaHHbIE paHee. [IpoOiemsr
HEXBAaTKM YYEOHMKOB PEIIAIOTCs 4Yepe3 OOMEHHO-pe3epBHBIA (poHA mIKoJ paifoHa (00JacTHOTO
LIEHTPA).

9.4. OGyyaromiecs IOJDKHBI MOJMKMCATh KaXIbld Y4eOHHUK, MOJYYSHHBIH M3 (OHIA IIKOIHHOM
O6ubnmotexu (yueOHbIH roj, hamMuITus, UM, KJ1acc).

9.5. YueOHUK JOIHKEH UMETh JOTIOHUTENBHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHuKaX HeNb3s MUCATh, PUCOBATH, 3arM0aTh U BBIPHIBATH CTPAHULIBI U T.1.

9.7. OGOyuwaromuecst 00s3aHBl BO3BpaIllaTh INKOJbHbIE YYEOHHKM B OINPSATHOM BHUAE, IO
HEO0X0AMMOCTH PEMOHTUPOBATh UX.

9.8. Y4eOHUKH JOJKHBI BO3BpAIAThCs B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
roja, 70 JISTHUX KaHUKYIL.

9.9. Boemyckuuku (9,11 kmaccoB) 00s3aHbI pacCUUTATHCS C OMOIMOTEKOW MO MCTEYEHHMH CpPOKa
oOyueHust (10 OTyYCHHS aTTeCcTaTa).



9.10. Obyuaromuecsi, BHIOBIBAIOIINE B TEUEHUE YUEOHOTO T0/a, 00s3aHbl CAaTh YUYeOHUKHU Tepen
MOJIy4EHHUEM JIOKYMEHTOB.

9.11. B cnyyae mopuu Uiy yrepu yueOHUKOB oOydaromuecs: 00s:3aHbl BO3MECTUTh MX HOBBIMH HITH
PaBHOIICHHBIMU 110 COTJIACOBAHUIO C 3aBEYIOIIUM OHOIHMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTH TMOJYYEHHBIX IIKOJbHBIX Y4eOHHMKOB HECyT Kak
oOyyJaronuecsi, Tak ¥ UX pOJUTENH (3aKOHHBIE MPEICTABUTEIH).

10. TpeGoBaHusi K MCIOJIB30BAHNIO H 00eCIIeYeHUIO COXPAHHOCTH Y4eOHHKOB

10.1. O6yuatomiuecs 00s13aHbl OEPEKHO OTHOCUTHCS K YUeOHHKAaM, HE JIOMYCKaTh UX 3arpsi3HEHUS
Y TIOpPYH, MPUBOAIINX K MOTepe HHPOPMALIUH, YXYIIAIONINX yI000UYUTAEMOCTb, YCIOBUS YTEHUS
(moTepsi AIEeMEHTOB M300pakeHUs, MATHA, LAPANUHBI, OTCYTCTBUE OJHOW MM OoJiee CTpaHul,
CKJICMBAaHUE CTPAHHI] M MOBPEKJCHHUE TEKCTa WJIM WJUTIOCTPALMl IpU pacKpbITuH, Aedopmarius,
MOTPEMAaHHOCTh OJIOKA WM NEPEIUIeTa).

10.2. Ilpu ucnonb30BaHUM YUEOHHMKA MEPBOrO TOJa, OH JOJHKEH OBITh CIaH B IIKOJIbHYIO
OuOIMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, IIeNbIM, O€3 TMOBPEeXICHUH M TOTEpTOCTEH
KOpeIIKa, yrIIoB neperuiera, 0e3 oTphiBa Meperiera ot O1oka.

10.3. IIpu ncnonbp30BaHMU yueOHMKA BTOPOTO-TPETHETO IoJ1a, OH JOJDKEH OBITh CAaH B IIKOJIBHYIO
OUOIMOTEKY B XOpOILIEM COCTOSHHUM: YHCTHIM, LEJbIM, JOMYCKAIOTCSI HE3HAYUTEIbHbBIC
MOBPEXJICHHSI: MOTYT OBITH HEMHOTO TIOTPETIaHbl YTOJIKH MEPerieTa, KOPEeIokK (HO He TIOPBaH).
10.4. Ilpu ucnonb30BaHUU y4eOHHKA UYETBHIPEX-NATH JIET, OH JOJDKEH OBbITh CIaH B IIKOJIBHYIO
OUOIMOTEKY B YAOBICTBOPUTEIILHOM COCTOSIHUHM, MPUTOJHBIM IS TAIBHEHIIEr0 UCTIOIb30BaHuUSs:
YHUCTBIM, JOMyCKAaeTCsl HaJIpbIB Kopemika (He 6ojee 1 cM. OT Kpas) W Meperuiera B MECTE €ro
COEIMHEHHUS C OJIOKOM.

10.5. IIpu ucnonb3oBaHuM ydeOHUKA LIECTH JIET U OoJjiee, OH JIOJKEH OBITh ClIaH B IIKOJIBHYIO
OuOIMOTEKY B YAOBICTBOPUTEIILHOM COCTOSIHUHM, MPUTOJHBIM IS TAIBHEHIIEr0 UCTIOIb30BaHuUSs:
YHUCTBIM, JIOIYCKaeTCs HaJApbIB Kopemika (He Oojee 2-3 ¢M OT Kpas) W MepersieTa B MecTe ero
COEIMHEHHUS C OJIOKOM.

10.6. Bce moBpex1eHUs TOJDKHBI OBITh aKKYPaTHO CKJICEHBI IPO3payHoii Oymaro, J1nbo mMupoKuM
MPO3payHBbIM CKOTYEM.

11. OTBEeTCTBEHHOCTH YYACTHHKOB 00pa30BaTeJIbHOI 1esITeIbHOCTH

11.1. Aupextop ' nMHa3uM HECET OTBETCTBEHHOCTD 38 OPTaHU3AIMIO PaOOTHI 0 CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOMMOTEYHOr0 (OHIA LIKOJIBHBIX YU4EeOHHMKOB, oOecreueHne O0O0ydaromuxcs
ydyeOHUKaMH, Y4eOHBIMH TOCOOMSMH, Y4eOHO-METOJUUECKUMH MaTepualaMu, CpeACTBaMHU
0Oy4YeHUsl U BOCTIUTAHUS.

11.2. 3amecturens aupekropa ['MMHa3um 1o y4eOHO-BOCIUTATENBHON paboTe ompeenser
notpebHocTh [ MMHa3uM B yueOHHUKAX, COOTBETCTBYIOIIMUX MPOTpaMMaM O00y4YeHUsI, OCYLIECTBISIOT
KOHTpOJIb 32 MHCIIOJb30BAaHUEM II€JarOTHYeCKUMU pabOTHUKaMH B Xoje o00pa3zoBaTeIbHOM
NEATENbHOCTH Y4eOHUKOB, YUEOHBIX TOCOOMH H y4eOHO-METOJMYECKUX MAaTepHaloB B
COOTBETCTBUH CO CITUCKOM, OTpeiesieHHbIM [ MMHa3ueil, COBMECTHO C YUUTENISIMU U 3aBEIYIOIINM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 32 BBIIOJHEHUEM OOYYaIOLIUXCS eIUHBIX TPeOOBaHHM MO
MCTIOJIb30BAHUIO U COXPAHHOCTU Y4eOHHKOB.

11.3. KiiaccHple pYKOBOJIUTENH HECYT OTBETCTBEHHOCTh 3a BOCHHUTAHUE Yy OOy4aromuxcs
Oepe)KHOTO OTHOIICHHS K YueOHOM KHHUTre, 3a COCTOSHHE Y4YeOHHMKOB M Yy4eOHBIX IMOCOOuit
oOyJaromuxcss CBOEro Kiacca B TeUeHHE Y4eOHOro Toja, CBOEBPEMEHHYIO BbIlady (caauy)
Y4eOHUKOB, YYEOHBIX U YUEOHO-METOJAWYECKMX MOCOOMH B OMOIMOTEKY B COOTBETCTBUU C
rpaduKoM, yTBEP>KICHHBIM TUPEKTOpOoM [ MMHa3uH.

11.4. 3aBenyromuii GMOIMOTEKON HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh MH(poOpManuu 00
00€CTeYeHHOCTH y4eOHMKaMH, y4eOHBIMU MOCOOUSMH U Yy4eOHO-METOIMUYECKUMH MaTepHalaMu
oOyyaromuxcss [MMHa3uM, 3a opraHm3anuio paboThl OMOIMOTEKH IO BBIJAUY€ W BO3BPATY
y4eOHUKOB, YUYEOHBIX MMOCOOMI W y4yeOHO-METOIMYECKHMX MAaTepHajoB OOYyJalOUIUMHCS, 32
COXpPaHHOCTh OMOIMOTEUHOTO (hOHIA YIEOHOH JINTepaTyphI.



11.5. Pogurenu (3aKOHHBIE TPEACTAaBUTENN) OOYYAIOUIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAaHHOCThH MOJYYCHHBIX YYeOHUKOB, YUEOHBIX TOCOOUN 1 yUeOHO-METOINYECKUX MAaTEPUATIOB U
BO3MEIIAIOT UX yTpaTy WK nopuy oubianorexe I uMHa3HH.

11.6. OGyuaronuecst HECYT OTBETCTBEHHOCTh 33 COXPAHHOCTh y4EOHUKOB, y4EOHBIX MOCOOHI U
yu4eOHO-METOANYECKUX MAaTEPUAIIOB, MOJYYSHHBIX U3 (DOH/IA IIKOIBHOM OMOIHOTEKH.

12. 3ak/a109uTeIbHBIE MOJT0KEHHUS

12.1. Hacrosimee [lonoxkeHne o MKOJILHOM OMOIMOTEYHOM (DOHJIE, MOpSAIKE ero (OPMHUPOBAHUS,
yueTa, MCIOJIb30BaHUS U 00ECIIEUeHUsI COXPAHHOCTH SIBJISETCS JIOKAJbHBIM HOPMATHBHBIM aKTOM,
npunuMmaetrcs Ha [lemarormueckom coBere I'mMHa3sum u yrBepxkpaaercss (10O BBOIMTCA B
JCWCTBUE) TMPHUKA30M  JUPEKTOpa  OpPraHM3allMd, OCYIIECTBISAIOUICH  00pa3oBaTelIbHYIO
NESITENIbHOCTD.

12.2. Bce u3MeHeHHMsI U JOTOJHEHUs, BHOCHMbIEe B Hacrtosimee llonoxkeHue, opopMIIsSIOTCS B
NUCHbMEHHOM (QopMe B COOTBETCTBMM JACHUCTBYIOUIMM 3aKOHOJATENbCTBOM Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubOIMOTEUHOM (OHAE 00pa30BATEIBHOM OpPraHM3aLUN MPUHUMAETCS Ha
HEOIIpEeCIICHHbIN CpoK. V3meHeHus u pomnonHeHus K [IoyioKeHUI0 IPUHUMAIOTCS B MOPSIKE,
npeaycMoTpeHHoMm 1.12.1. nacrosiero [onoxenus.

12.4. Tlocne mpunstus Ilonmoxxkenus (WM U3MEHEHUN U JIOMOJHEHWM OTIEIbHBIX MYHKTOB WU
pa3aesioB) B HOBOM peJakLUU Mpeablaylas peJakliis aBTOMaTUUYECKH yTPaunBaeT CUITY.
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